MEMORANDUM

TO: Presbytery of the Peaks Clerks of Session
(cc: Moderators, Presbytery of the Peaks)

FROM: Session Records Work Group

RE: Session Records Workshop in January 2018

DATE: November 21, 2017

The Session Records Work Group will hold a Session Records Workshop for all Clerks of Session on
Saturday, January 13, 2018. In the event of inclement weather, a cancellation message will be placed on
the Presbytery Office answering machine [888-557-3257] by 12:00 noon on Friday, January 12, and the
workshop will then be held on Saturday, January 20, 2018. Clerks are encouraged to ask their Moderators to
attend the workshop, as well. If you will not be serving as Clerk of Session in 2018, please share this
information with your new Clerk.

The workshop is being offered for the following purposes:

= to provide and discuss the “Session Records Review Form” which all clerks are asked to fill
out and submit for review with their session and congregational minutes in 2018;

= to provide helpful handouts, including a Job Description for Clerks of Session,

= to explain the procedure for the review of 2017 Session Minutes; and

= to answer any questions about minutes individuals may have.

The workshop will be held from 10:00 a.m. until 12:00 hoon at the Bedford Presbyterian Church (105 West
Main Street, Bedford 24523; phone 540-586-5284). Anyone needing directions may contact the church or
receive directions from www.mapquest.com. Parking in the church lot is limited; however, parking is
available in the lot behind the Union Bank & Trust, located next door to the church.

The workshop will be very beneficial to Clerks of Session and Moderators who were unable to attend any of
the workshops offered in the past. Stephen Earl, Associate Presbyter for Ministry and John Wiederholt, Stated
Clerk will be in attendance to answer questions. In addition, the workshop will serve as a great “refresher
course” for those Clerks and Moderators who were in attendance at one of the past workshops. See the
“Tentative Agenda” below.

Contact Dave Hayes at 540-818-1847 or davidlavhayes@gmail.com Chair of the Session Records Work
Group, with questions. Work Group members look forward to seeing you January 13!

Session Records Workshop — Tentative Agenda
January 13, 2018 — Bedford Presbyterian Church
10:00 a.m. = 12:00 noon

Opening Devotional and Prayer
Distribution/Discussion of Responsibilities of Clerks of Session
Distribution/Discussion of Revised Session Records Review Form
Distribution/Discussion of Items for Inclusion in Session and Congregational Minutes
Distribution/Discussion of Advice on Maintaining Official Church Records
Distribution/Discussion of Suggestions for Writing Session Minutes
Procedure for Review of 2017 Session and Congregational Meeting Minutes

Questions and Comments

Closing Prayer


http://www.mapquest.com/

